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Paboyas nporpamma Y4€OHO! NHCLMILTMHBI ABNSETCS 9acThiO OCHOBHOI1
PO(eccHoHaNbHON 06pa3oBaTebHO TMPOTPamMMBl ISl MOATOTOBKM GakajaBpos
TIO HalpaBIIeHUIO TOAroTOBKH 45.03.01 dutonorus O4YHOU (hopMbI 06yueHwMs,

Pa6ouas nporpamma Y4eOHON MUCIUITITHEEI pa3paboTaHa B COOTBETCTBHY C
@I'OC BO - 6akamaBpmar 1o HATPABJICHHIO NOATOTOBKH 45.03.01 ®umosnorus,
YTBEPXKACHHOrO mHpHKasoM MuHucTepcTBa obpa3oBaHus M Hayku PoccHiickoif
Denepanun ot 12 aBryera 2020 r. No 986 (c u3sMeHeHUIMY U AOIOIHEHUSIMH ).

COCTABUTEJIb:

JOUEHT Kadeapsl HHMOPMALHOHHEIX 00pa3oBaTeNbHbIX TEXHOJOTMH H CHCTeM
OI'BOY BO «JII’ ITY», kauz. nen. Hayk, npoueHT [lsuenko Cseriana
Bnamumuposna

AOUEHT Kahenphl HHPOPMAIHOHHBIX 00pa3oBaTebHBIX TEXHONOTHH M CHCTeM
OI'BOY BO «JII ITY», xanm. men. HayK, npoueHt Ownomuenko CgeTnana
Bnagumuposna
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1. Heau u 3axa4u y4eOHOW TUCIUTIIAHBI

[enu n3yueHus: TUCHUIUIMHBL: TOJyYEHUE CTyA€HTaMU 0A30BBIX 3HAHUU MO
Teopur WHPOPMAINH, YCTPOMUCTBY KOMITBIOTEPOB, IO OCHOBAaM COBPEMEHHBIX
WH()OPMAITMOHHBIX TEXHOJOTUN W TCHICHIIMM WX Pa3BUTHS;, HAYYUTH MPUHITUTIAM
WCIIOJI30BAaHUSI  MH(POPMAIIMOHHBIX PECYpCOB B Cpelax  IPOrpaMMHOTO
obecrieueHust 0(MCHBIX TEXHOJIOTHI; IPUBUTH HABBIKA MPUMEHEHUS COBPEMEHHBIX
MH(OPMAIMOHHBIX TEXHOJOTUH B Oynymied npodeccruoHanbHOU NeSATeIbHOCTH,
pa3BUBaTh TBOPYECKUN MOTEHLMAN OyayIIero CIelnuanucTa, HeOOXOAUMBIA eMy
JUISL  TaJbHEHIEro camMooOpa3oBaHUsl, CAMOPA3BUTHS M caMoOpealu3aluud B
YCJHOBUSX BBICOKOPA3BUTON TEXHOJIOTMYECKON CPEBI.

3amauu: BeIpabOTaTh  LIETIOCTHOE  MPEJCTAaBICHUE O  COBPEMEHHBIX
HaIpaBJIeHUsIX M OOJACTAX HCIOJIb30BAaHUS HMHPOPMAIMOHHBIX TEXHOJIOTHIA;
U3YYUTh 3aKOHOMEPHOCTU MPOTEKaHUSI MH(POPMAIIMOHHBIX MPOIIECCOB B CHUCTEMAaX
o0paboTku uHOpMaLMKM; HU3YYUTh YCTPONCTBA KOMIIBIOTEPHOW TEXHUKU U
o0JlacTU MX TPUMEHEHHS; OCBOUTH MPUHLMIBI PpabOThl TEXHUYECKUX U
MPOTPaMMHBIX CPEACTB B HMH(OPMALIMOHHBIX CHUCTEMax; MPUOOPECTH HABBIKU

UCITOJIb30BaHUS COBPEMEHHBIX MH(}OPMAIMOHHBIX TEXHOJIOTHI U
WHCTPYMEHTAJIBHBIX CPEACTB JUIsl pEHIeHUs pa3IMyHbIX 3aJa4y B CBOEH
NpO(PECCUOHANIBHON  JIESTENIbHOCTH;  MPUOOPECTH  HABBIKM  OLICHUBAHUSA

CYILIECTBYIOIIETO0 IIPOrPaMMHOI0 OOCCIICUCHHS W BBHIOOpPA ONTHUMAIBHOTO JUIS
pemicHUsT  MpodECCHOHANBHBIX  3a/ad;  MOJTOTOBHTH  OOydYaroIIuXxcs K
MPAKTUYCCKOMY HCIOJb30BaHUI0 HMH(POPMAIMOHHBIX TEXHOJOTHH B CHCTEME
oOpa3oBaHUs.

2. Mecto nucuuniannbl B cTpykrype OIIOII

YueOHasg AWCIUIUIMHA BXOJAUT B 00S3aTENbHYI0 4YacTh JAUCIUILIINH
MTOITOTOBKH CTYJICHTOB.

HeoOXxoauMbIMKH ~ YCITOBHUSIMH ~ JIJIT  OCBOSHHUS Y4YCOHOW  TUCITUTIIIMHBI
SIBJITFOTCSI 3HAHMSI KJTFOYEBBIX BOIPOCOB M OCHOBHBIX COCTAaBIISIONIUX JJICMEHTOB
WH()OPMATUKH, YMEHUS PEIIaTh THIIOBBIC MTPAKTUYECKHE 3a0a91, XapaKTEPHBIC TSI
WCITOJIb30BAHUS METOJIOB M HHCTPYMEHTApHsI IPEAMETHON 00acTh MHPOPMATHKA,
BJIAJICTh HABBIKAMH IIOJYyYCHUS HHQPOPMAIUM W3 HCTOYHUKOB PAa3HBIX THIIOB,
CaMOCTOSITEIILHO OCYIIECTBIISTh TTOMCK, aHaJu3, CHCTEMAaTHU3AINIO
1 MHTEPIIPETalNi0 HHPOPMAIMHU PA3IUIHBIX BUIOB B (hOPM IIPEACTABICHHUS.

ConepxaHue JUCHUIUIAHBI OCHOBBIBAETCS Ha 0asze MUCHUIUIAH: KypC
nH(DOpPMATHKU CpeaHel 00IIe00pa3oBaTEIbHON IIKOJIbI U CIY>KHUT OCHOBOW JIJIst
BBITIOJIHCHUS ~ BBIMYCKHOW  KBAIM(PUKAIMOHHOW  paboThI,  MPOXOKIACHUS
MIPOU3BOJICTBEHHBIX U YUCOHBIX TIPAKTHUK.

3. Ilepeyenb NJIAHMPYEeMbIX Pe3yJbTATOB 00y4YeHHMs] MO JUCHMILUIUHE
(Moay./110), COOTHECEHHBIX C MHHAMKATOPAMH JOCTHKEHUA KOMIIeTeH NI

Koxa mo Nuauxarop

Pe3yabTaThl 00VYeHHUS IO JUCHUIIJIHHE
dPI'oC BO | nocruxxkenus Yy y AuCH

YHUBEpCAIbHbIE

VK- 1 | VK-1.1. | 3uaer:




YK-1.2. YmMmeer:
VK-1.3. Bnaneer HaBbIKaMU:

O6menpodeccuoHaabHbIE

3naer:

- KaK KOPPEKTHO HUCIOJIB30BaTh MPOQMIbHBIE HHPOPMALIMOHHbIE
pecypchl  MHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON — CEeTH
HuTtepner.

Ymeert:

OIIK-5.1 - HCTIOJIB30BaTh OCHOBHBIC METO/IBI M IIOAXO/IBI K MTOUCKY, COOPY,

OIIK-5 OIIK-5.2 00paboTKe, aHATU3y U CHCTeMaTH3alluh MHGOPMAIIMH, a TaKKe

OIIK-5.3 JMCTAaHIIMOHHBIE TEXHOJIOTHH /ISl PelIeHUs MPO(eCcCHOHAIBHBIX

3a/1a4.

Baapeer:

- NpuUeMamMH M METOJaMU NPHUMEHEHUS HWH(GOPMAIMOHHBIX
KOMIIBIOTEPHBIX TEXHOJOTUM B HAYYHO-UCCIIEI0BATENIbCKON U
MIEPEBOAYECKON JIEATEIbHOCTH.

[Tpodeccuonanbubie

3Haer:
[TK-1 [K-1.1 Ymeer:

ITK-1.2
Biageer HaBbIKaMu:

4. CTpyKTYypa U coiepKkaHue Y4eOHOH TUCHUILTUHBI

4.1. O0bem yueOHOM JUCHMILIMHBI U BHAbI Y4e0HO padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHUII

B yuebuoii pagorsr Ounas popma | 3aounas popma

OO0masi Tpy10€eMKOCTh IMCUMILINHBI 72 /2 3a4. en -
Oo6si3aTesibHAsA ayIMTOPHAsi HArpy3Ka (Bcero 4acoB), 24 -
B TOM YHCJIe:

Jlexun 8 -

CCMI/IHapCKI/I 3aHATHUA — -

HpaKTI/I‘{eCKHe 3aHATUA — -

JlaGopaTopHbie pabOThI 16 -

KypcoBas pabota / KypcoBoil poeKkT — -

Hpyrue ¢opMmbl opraHuzanuu  y4eOHOTO Tpoliecca — -
(KOHTpONbHBIE  paOOTHI, WHIUBUIYaTbHBIC 3aHSITHS,

KOHCYJIbTalun

U JIp.)

CamocTosiTe/ibHasi padoTa CTy/IeHTa (BCero 4acon) 44 -
®dopma arrecTaluu 4 -

4.2. Conep:xxaHue pa3aesioB y4eOHOUH TUCUUILIIMHBI

Tema 1. OCHOBBI  COBPpeMEHHBIX HH(OPMAIMOHHBIX  TEXHOJOTHM.
[Tonsitue wHGOpManmu W WHGOPMAINMOHHBIX  TEXHOJOTUM, COJEp KaHHE
uHpopMalmoHHoro oOecnedyenus. CucrteMbl mpeAcTaBieHUuss 00pabOTKH U
XpaHeHusi JaHHbIX. be3omacHocTh B 00JaCTH HH(POPMAIIMOHHBIX TEXHOJOTHM.
[Ipobnema moucka. IlouckoBbie cuctemsbl. [lonck mo pyOpuKaTopy MOUCKOBOMN
cuctemsbl. [louck mo kiroueBbiM cioBam. [IpaBuna ¢opMupoBaHusi 3apoCcOB B
MTOMCKOBBIX CHCTEMaX.




Tema 2. AnnapaTHass 4acth KommnbioTepa. IlporpammHoe olOecneueHue
komnbOTepa. CocTaB BBIUHMCIUTENBHON cucTeMbl. [loHATHE ammapaTHOro
obecnieuenus. Apxurektypa OBM. Xpanenne u o00pabotka uHpOpMaIUU.
YcTpoiicTBa BBoa-BeIBOa HHpopMaliun. [lepenaya nundopmammu.

Knaccudukanus nporpammuoro obecmneuenusi. bazosoe I[10. Cuctemnoe
[10. Cnyxeonoe IIO. Ilpuxknagnoe I10O. OO030p oOnNEpalMOHHBIX CHUCTEM.
Knaccudukanus omnepanuonusix cucreM. Omnepanmonnsie cucreMbl MS DOS,
Windows, Linux. ITakeTsl npukiagaeix nporpamm. Kinaccudukanms npukiiagabix
nporpaMmmMHbIX cpeactB. Ilakersl oducHbix nporpamm. OO030p NPUKIATHBIX
porpamMMm CIELUUAIBLHOTO Ha3HaueHMs. 3amura HHQOpMaluu. AHTUBUPYCHBIC
POTPaMMBI.

Tema 3. Texnosioruu o6padoTku uHpopmanuu. TexHonorun oOpabOTKU
TEKCTOBOM HH(poOpMauu. TeKCTOBbIE HPOLECCOPbl U M3AATEIBCKUE CHUCTEMBI.
Ha3nauenne u Bo3MoxHOCTU. POpMATUPOBAHUE TEKCTOB B Mporpamme Microsoft
Word. Ctpykrypa u cxema nokymeHTa. dopMaTupoBaHME CTpaHMIbl. BcraBka
00bekTOB B JOKyMeHThl Microsoft Word. Odopmnenue a63ama. Crnucku. Ctuimu.
PazpeiBel. Paznensi. Komonku. Co3nanue u odopmiieHue Ttabiui. BcraBka
OOBEKTOB B TEKCTOBBIA JOKYMEHT ((opmysia, auarpamma, pucyHok). Pabora c
rpaguueckumMu oObekTamu. Paborta ¢ Oonpmmmu nokymMeHtamu B MS Word.
TUTyJIbHBIA JIMCT, OIJIABJIEHHE, CHUCOK JuTepaTypbl. OdopmieHue OOIbIIMX
JOKYMEHTOB. 3aKJaJKd M CCBUIKM B TEKCTOBBIX JOKyMeHTaX. CBs3bp Mexay
nokyMmeHTamu Microsoft Word.

Texnonoruu  oOpaboTku  yucioBod  wHbopmammu.  OpraHuzanus
BBIYHCIICHUN C Hcnoib3oBanueM (ynkimii Microsoft Excel. Mactep dbyHkumii B
Excel. ®ynkmus u popmyna. OTHOCUTENBHBIM M aOCOJIOTHBIN ajpec SYCHUKH.
CrpykrypupoBanue U oTO0p maHHBIX B TaOmumax Excel. CoprupoBka 3amuceit
crucka. BpiOop JaHHBIX C Hcnosib3oBaHueM (GuibTpa. CBOAHBIE TaOJIUIIBL.
['pynnupoBKa JaHHBIX B CBOAHBIX TaOnumax. Mcnone3oBanue tabmui Excel s
pEIIeHUs MPUKIATHBIX MaTEMAaTUYECKUX, (PU3MUECKUX, CTATUCTUYECKUX U APYTHX
3amad. [Ipocreitmme 6a3wl gaHHbIX B KHUTaX Microsoft Excel. @ynkiuu paboTsl ¢
0azamu gaHHbIX. HarnsaHoe oroOpakeHue naHHbIX B Tabiuiiax Microsoft Excel.
dopmaTUpOBaHUE TUATPAMM.

Nudopmanmonnas texHosorust o0paboTku JaHHbIX. Microsoft Access —
peNLMOHHAs cucTeMa yIpaBieHHus 0a3aMu JaHHBIX. TeXHOJIOTUs co3qaHus 0a3bl
naHHbIX. [IpoekTupoBanue 3anpocoB. Bo3mokHOCTH 3ampocoB. THITBI 3aIIpOCOB.
OOmiasi TEeXHOJOTUSl TMPOEKTUPOBaHUS 3ampocoB. lIpoexkTtupoBanue ¢opm.
CrocoObl  TIPOEKTHpOBaHUS. JeMeHThl Tpaduueckoro wuHTepdeiica dopm.
Texnonorun mnpoektupoBanust ¢opm. IlpoextupoBanue otyeToB. CrocoObI
POEKTUPOBaHUs. [pynmupoBka M pacyeT HUTOrOB B OTYETax. [eXHOJIOIMH
MPOEKTUPOBAHUST OTYETOB. ABTOMartu3aiusi padotel ¢ bJ[. Buasl Makpocos.
OO0111ast TEXHOJIOTHS CO3/IaHUSI MAKPOCOB.

MynbTUMeIUIHBIE TEXHOJIOTMH 00pa0OTKU U MpeICTaBIeHUsT HHPOPMALIUH.
I'paduueckue penaktopel. Microsoft PowerPoint — wmynermenua cucteMa
npeactaBienuss uHbopmainuu. I[lpuémbr paboter ¢ MS PowerPoint. Co3nanue



CTpYKTYphl mpe3eHTauu. OdopmiieHre U MOKa3 Mpe3eHTaluu. AHUMAIMOHHBIE
s dexTrl B mpe3eHTanusax. Co3gaHue Mpe3eHTAINi Ha OCHOBE MIa0JI0OHOB.

Tema 4. ba3zoBble NOHATHS ceTeBbIX TexHoJIOormii. Pabota B cetn Internet.
CoBpeMEHHbIC TEXHUYECKHUE CpEACTBA OOMEHa JIaHHbIMU. BO3HHKHOBEHHE U
COBPEMEHHBIC XapaKTEPUCTHKH BCEMUPHON WH(POpPMAIMOHHON cucTeMbl Internet.
Crpyxkrypa Internet. [lepenada manusix B cetu. [Iporokon nepenaun nanasix TCP/IP.
AJlpecaiiysi KOMITbIOTEpOB B ceTu. [lomeHHas cuctema uMeH. [lonck TaHHBIX B CeTU
Internet. Dnextponnas mouta (e-mail). OcHoBel TexHosmorun World Wide Web
(WWW). 0O0630p ocHoBHbIX cepBucoB Wurepnera. Cnyx0b1 HHTepHera.
[Iporpammbi-Opay3epsl. Internet Explorer: unrepdeiic, ocHoBHbIE (YHKIIMOHAIBHBIC
BO3MOKHOCTH. [lonckoBbie cuctembl. O030p Haubojee 3HAYUMBIX PECYPCOB CETH
HuTepuer. OCOOEHHOCTH COBPEMEHHBIX 00Pa30BaTENIbHBIX OHIAMH-KOHCTPYKTOPOB.

4.3. Jlekuuu
O0bem yacoB
Ne Hazpanue TeMbl Ounas 3aounas
n/m dbopma dopma
3 cemectp
1 Tema 1. OcCHOBBI COBpEMEHHBIX HMH(OPMAIIMOHHBIX )
TEXHOJIOTHUH.
) Tema 2. AnmnaparHas 4acTh KOMIIBIOTEPA. ) i
" | IIporpamMmmHoOe oOecrieueHre KOMITbIOTepa.
3. | Tema 3. Texnonoruu o0pabOTKH HHPOPMALIUH. 2
4. | Tema 4. ba3oBble TOHATHS CETEBBIX TEXHOJIOTUH. 2 i
Hroro: 8 -
4.4. IlpakTHYeCcKUEe 3aHATHSA
Ne Ha3Banue Tembl O0bem yacoB
n/n Ounas 3aounas

dpopma dpopma

3 cemecTp

PaGora co cuyxeboHsiMu nporpammamu  OC
Windows.

Microsoft Word.  HWHurepdeiic. PaGora ¢
2 | rpaduueckumu drneMeHTaMmu. PemaktupoBaHue u 4
dbopmarupoBanue qokymeHTa. CIUCKH U CTHJIN.
Microsoft  Excel. Pabora ¢  dopmynamu.
AOcoIoTHas 1 OTHOCHUTEIbHAs afapecanus. Pabora
c JnguarpammamMu. PabGora co  cIHMCKaMmw.
OdopmieHre UTOTOB U CO3/IJaHUE CBOJIHBIX TaOJIHII.
Microsoft Access. Texuomorus co3gaHus Oa3bl
4 | nannbix. [IpoexTupoBanme  3ampocoB, ¢GopmM, 2
otueToB. Co3anue MaKpOCOB.

5 | Microsoft PowerPoint. Co3ganue cTpyKTypbl 2 -




npesenTanuu. OdopmiieHre U MOKa3 IPE3CHTAIUH.
AnnManoHHbie 3G GEKTh B MPE3CHTAIHSIX.
6 | HTML-nokyment. Co3nanne Web-caiiToB. 2
7 00630p MPUKIIATHBIX TPOTPAMM CIECIIHATBHOTO )
Ha3HAYCHHUSI
Hroro: 16 -
4.5. JIabopaTopHbie padoThI
He mpexycMoTpeHbl yueOHBIM IIAHOM.
4.6. CamocTosiTesibHasi pad0Ta CTYIeHTOB
Ne Ha3zBanue pa3saesia / TeMbl Bup O0bem yacoB
n/n caMocToATeIbH | OuyHasi 3aouyHan
0ii padoTHI dhopma popma
3 cemecTp
Koncnekr
AnmnapartHas 4acThb KOMIIBIOTEpA.
BBITIOJIHEHUE
| [TporpammHuoe obecrieueHue 4 -
WHIUBU Ty AIbHO
KOMITBIOTEDPA.
r'o 3aJlaHus
BBITIOJTHCHHE
TexHonorun 00paboTKH
2 . VHJIMUBUYaJIbHO 4 -
TEKCTOBOM MH(MOPMAIIHH.
ro 3aJ]aHus
BBITIOJIHCHUE
TexHonoruu 00paboTKH
3 . WHJIUBUTyaJIbHO 4 -
YUCIOBOM MH(pOpMAIUK.
ro 3aIaHus
MynbTUMEIUIHBIE TEXHOJIOTHH | BHIMIOJTHEHHUE
4 00pabOTKM U  MPEJCTABICHUS | UHIUBUIY ATHHO 4 -
nH(pOopMaIuu. ro 33/IaHUs
Pabota B  cetm  Internet. | BoIOTHEHUE
5 CoBpeMeHHbBIC TEXHUYECCKHUE | MHIUBU Ty ATBHO 4
cpelncTBa  OoOMEHa  JaHHBIMHU. | TO 3aJaHUS
Ilepenava naHHBIX B CETH.
0O0630p Bo3MoOkHOCTEN 1 pecypcoB | KoHcmekT
6. |caiita «EmguHoe  comepxkaHue 24 -
o011ero 00pa3oBaHMsDY
Hroro: 44 -
. [ToaroroBka k
3auér A 4 -
3a4eTy

4.7. KypcoBbie padoThbl.

He npenycMOTpeHbl y4eOHBIM IJIAHOM.

5. Meroaun4eckoe odecrieuenne, 00pazoBare/ibHbIe TEXHOJIOTHH




[IpenonaBaHue NUCUMIUIMHBI BEAETCS C NPUMEHEHUEM CIEIYIOIIUX BUIOB
o0pa3oBaTeIbHBIX TEXHOJOTUH.

Hapsany ¢ Meromukoi TpaAWIIMOHHON JEKIIMOHHO-IPAKTUYECKON padoTh
IPEeIyCMOTPEHO HCIIOJIb30BAHWE AaKTUBHBIX (QOPM U METOAOB  y4eOHOM
JIESITEIbHOCTH, B TOM YHUCJIE: yueOHbIe UCKYCCUHU, O€ce/bl, MO3TOBOI IITYpPM.

Metonuka mpoOIEMHO-AUATIOTHYECKOTO0  OOy4YeHHMs] TMpUMEHSETCS B
MPOIECCEe JIGKIIMOHHOW paboThl HaJl y4eOHBIM MATEpHAIIOM B KaXKIOM M3 TEM
y4eOHOM JTUCIMIIAHBI.

Meronvka oOy4eHHs B COTPYJAHMYECTBE C MPUMEHEHHEM KOMAaHIHBIX,
IPYIIOBBIX BUAOB Pa0OThI UCHOIB3YETCS B MPOIIECCE OPraHU3aluU MPaAKTUYECKUX
pabor.

Meronuka HCCIEI0OBATENBCKON IEATEIBHOCTH HCIIONB3YETCS KaK OCHOBA
JUIsL OpTaHU3aluU CaMOCTOSITENIbHOU pabOThl CTYJJEHTOB B 00bEME YUEOHBIX TEM.

[IpumeHsrOTCS cpecTBa MyIbTUMEANA: IPE3EHTAlH, BUAEO, 6a3bl JOP.

Hnghopmayuonnuvie MexXHONO2UU: HCIIOJIb30BaHUE IIEKTPOHHBIX
0o0pa30BaTeNbHBIX PECYpPCOB  (RJIEKTPOHHBIN KOHCIEKT, pa3MELICHHBbIH BO
BHYTPEHHEH CETH WM T.II.) MPU MOATOTOBKE K JICKIHUAM, TPAKTUYECKUM paboTaM U
CaMOCTOSITENILHOU padoTe.

Paboma 6 romamnoe, npoexmmuas oOesamenbHOCmMb: COBMECTHas pabora
CTYJICHTOB B TPYIITIE IPU BBHIMOJIHEHUHN MPAKTUYECKUX paboT.

6. ®opMBbI KOHTPOJISA 0CBOCHHS TN CHHUIIHHBI

Tekymas arrectanust CTYJEHTOB ITPOU3BOAUTCS B THCKPETHBIE BPEMEHHBIE
MHTEPBAJIBI B CENYIOMMX (OpMax: BBINOJHEHUE U 3alUTa MPaKTUYECKUX padoT,
3a4eT (TeCTOBBIM KOHTPOJIB).

IIpoMEXYyTOUHBII KOHTPOJb IO pe3yjbTaTaM OCBOCHMS JIHCLUILINHBI
IpoXoauT B (popme 3auera (BKIIOYAET B CeOsl OTBET HA TEOPETHUECKUE BOIPOCHI
WJIM BBIMOJHEHUE TECTOBOIO 3a/1aHHUS ).

7. YueOHO-MeTOAMYECKOE " NPOrpaMMHO-UH(pOPMALIMOHHOE

o0ecneyeHue JUCUUIINHBI
A) OcHOBHas auTEpaTypa:

1. bapabam A.A. Camoyuutenr Word 2007, Excel 2007 u snekTpoHHas
nourta. Cambie momyssipabie iporpammbl / A.A. bapabamt. — M. : Jlydmue kaury,
2015.-304 c.

2. I'pomos 10.1O. Nudopmarmonnas 0€3011acCHOCTh u 3amuTa
uHdopmaruu : yued. mocodue / FO.}O. I'pomos, B.O. Jlpaues, O.I'. UBanoBa. —
Crt. Ockon : THT, 2017. — 384 c.

3. OcHoBbl ~ wHpOPMAIIMOHHONW  Oe3omacHocTH.  y4ed.  mocobwue. /
C.A. Hecrepos. — CIIO. : Jlans, 2016. — 324 c.

4. KapmanoBa E.B. Meroauka HCHOJB30BaHUSI CETEBBIX  COLMAJIBHBIX
cepBucoB Web 2.0 B yue6HoMm mnporecce / E.B. Kapmanora, M.A. SlkoBeHKO. —
Maruautoropck : Mal'y, 2008. — 59 c.

5. bepman H.JI. MS PowerPoint 2010/ H.J. bepman, T.A. bouaposa,
H.U. lllagpuna. — Xabaposck : u3a-so TOI'Y, 2013.



6. MHCTpyKIIKSA 110 paboTe ¢ OHIANH-KOHCTPYKTOPOM JIJIsl CO3aHus pabodmx
mporpaMm IMo y4eOHBIM TpeaMeTaM Ha moprtaie «EmmHoe copeprkaHue OOIIero
obOpazoBanus» [Tekct]: / ABT.- cocT. I'.A. KobeneBa — Kupos: KOI'OAY JIIO
«PO Kuposckoii obmactuy, 2022. —44 ¢

b) nononHuTenpHasa auTepaTypa:

1. AnekceeB II. AntuBupycel. HacTpanBaem 3amuTy KOMIBIOTEpa OT
BupycoB / II. Anekcees, JI. Ko3nos; P. Ilpoxau; CII6 : Hayka m Texnuka — M.,
2017.-218 c.

2. babam A.B. NudopmarmonHas 0€301acHOCTb. JlaGopaTopHbIii
MpaKkTUKyM : yueOHoe nmocobue / A.B. babam, E.K. bapanosa, FO.H. MensHUKOB. —
M. : KnoPyc, 2016. — 136 c.

3. bypnakoB M. Camoyuutenb 1O KOMIIBIOTEpHON rpaduke. / Muxaun
bypnakos. — Kues : Upuna ; M. : BHV, 2000. — 639 c.

4. Bunnep M. becruiaTHble aHTUBUPYCHI M 3alllMTa KOMIIbIOTEpa 0€3 cTpaxa
JUTs TeX, KoMy 3a... / Mapuna Bunnep. — M. : Dkcemo, 2014. — 166 c.

B) UnTepHeT-pecypcehi:

1. Camoyuutens Excel ¢ mpumepamu 11t mofb30BaTeNei CPeTHETO YPOBHSI.
[OnexTpoHHBI pecypc]. — Pexum goctyma: https://exceltable.com/uroki-
excel/samouchitel-excel-s-primerami. — Jlata obpamenus: 23.11.2023.

2. Camoyuutens 1o Microsoft Excel s dwaliHukoB. [DIeKTpOHHBIN
pecypc]. — Pexum nmocryma: https://office-guru.ru/excel/samouchitel-excel-dlja-
chainikov-1.html. — /Iata o6pamenus: 23.11.2023.

8. MarepuajbHO-TEXHUYECKOE O0eceYeHue U CIUTITHHbI

JIeKIIMOHHBIEC 3aHATHS: KOMIUJIEKT JJICKTPOHHBIX IpPE3CHTalMil/ClaiioB,
ayAUTOpUS, OCHAIIEHHAsl TPE3CHTAIlMOHHON TEXHUKON (MPOEKTOp, JKpaH,
KOMITBIOTEP/HOYTOYK) | T.II.

[IpakTnueckne  3aHATHS:  KOMIBIOTEPHBIM  KJacc, OCHAILICHHBIN
MYJIbTUMEIUNHBIM IIPOEKTOPOM, MHTEPAKTUBHOU JIOCKOU, CETEeBOU
HHPpaACTPpyKTYypol M OpraHu3oBaHHBIM J0ocTynoM B MHTepHer, maketsl [10 MS
Word, MS Excel u ap.

[Ipouee: pabouee MecTO MpenoaaBaTelisi, OCHAIIEHHOEC KOMITBIOTEPOM C
noctynoMm B MHTepHET, paboune MecTa CTyI€HTOB, OCHAIIIEHHBIE KOMITBIOTEPAMHU
c noctynmoMm B VHTEpHET, TpeaHa3HAuYeHHbIC i PabOThl B DJIEKTPOHHOU
0o0pa3oBaTeIBHOM CPENIe U T.II.


https://exceltable.com/uroki-excel/samouchitel-excel-s-primerami
https://exceltable.com/uroki-excel/samouchitel-excel-s-primerami
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html

9. JIuCcT TOMOJTHEHU N U N3MEHEeHUI

Ne
n/n

Jara
BHECEHHUA
H3MeHeHus /
JAOMOJTHEHHS

OcHoBanue

Conep:kanue usmMeHeHnus /
JOTOJTHEHU S

JIuna, noaTBep:Kaaomue
H3MeHeHue / JOMmoJTHeHne

3aBenyrommi
kadeapoii
(Pamunus,
UHUWUATL,
noonucs)

Jupexrop /
IeKaH
(Pamunus,
UHUYUATTbL,
noonucs)
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